CONG HOA XA HOQI CHU NGHIA VIET NAM
Déc 1ap - Tu do - Hanh phuc

Tan Quy Tdy, ngay

thang nam 2022

DANH MUC HO SO CUA UY BAN NHAN DAN XA TAN QUY TAY

Nam 2022
(Ban hanh kém theo Quyét dinh s6:  /QDP-UBND ngday  thing — ndam 2022
cua UBND xd Tan Quy Tay)
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ky hi¢u Tén dé muc va tieu dé ho so . i /nguwoi 1ap .
TT N bao quan N chu
ho so ho so
O @ 1@ — @ ©) ©)
I. VAN PHONG
Chuong trinh, Kké hoach, bao cdo cong tac cia UBND xa :
1 01/vP - Hang nam, nhiéu nim Vinh vién |10 Van Théng
- 9 thang, 6 thang, quy 20 nam
- Thang 5 nam
Chuong trinh, ké hoach, bao cdo cong tac cdi cach hanh
chinh cua xa:
2 02/VP - Hang nim, nhiéu nim Vinh vién [Nguyén Thanh Hau
- 9 thang, 6 thang, quy 20 nam
- Thang 5 nam
3 03/\/P K‘é hoaf:h- béo cao kinh té xi hoi, quoc phong an ninh Vinh vién |Hb Van Thong
hang nam
4 04/VP Béo c4o quan 1y nha nudc vé thanh nién Vinh vién |HO6 Vin Thong

I CONG TAC NOI VU
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5 OLNV fotn ban cua tmh,ﬁ thanh pho chi dao truc ti€p vé cong tac Vinh vidn [Nguyén Thanh Hau
thi dua, khen thudng
6 02/NV Ho so khe~n thuong cho tap thé, ca nhan thude Van phong Vinh vidn [Nguyén Thanh Hau
UBND Xa
v 03/NV H(A) SO Cf)ng :[ac (~iao tao, boi dudng can b, cong chirc, Vinh vidn Nguyén Thanh Hau
vién chirc cua xa ‘
Ho so ky luat can b, cong chirc, hd so nang luong trudc
8 04/NV thoi han va nang luong thuong xuyén cho can bg, cong 70 naim  [Nguyén Thanh Hau
chirc
III VAN THU - LUU TRU
Chuong trinh, ké hoach, bdo cdo vé cong tac van thu, luu
trir cua xa:
o OLVT - Hang nam, nhiéu nim Vinh vién Nguyén Thanh Hau
- 9 thang, 6 thang, quy 20 nam
Céac loai sb sach:
10 02/NVT S6 dang ky van ban di, dén cua van phong UBND xa 20 nam Nguyén Thanh Hau
#NAME? 5 nam
Cac tap luu van ban di cia Van phong UBND xa:
11 03/VT |- Vin bin quy pham phap luat Vinh vién |Nguyén Thanh Hau
- Van ban hanh chinh ] 20 ndm
IV TAI CHINH - KE TOAN
Béo cao tai chinh :
12 01/TC - Hang nam Vinh vién |Nguyén Thi Van
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- 6 thang, quy, thang 5 nam
Bao cdo quyét toan thu chi ngan sach:
- Hang nam Vinh vién x .
13 02/TC "6 thang, quy 20 nim Nguyén Thi Van
- Thang 5 nam
14 03/TC Tai liéu ké toan lién quan dén thanh Iy tai san c6 dinh 20 nim  |Nguyén Thi Van
Ho so thanh 1y, bién ban ban giao tai san ¢ dinh cta
UBND Xa: x A
15 O4TC 1= sam 12 bat dong san 20 mam | ewyen Thi Van
- Tai san 1a dong san 5 nam
Béo céo kiém ké tai san cd dinh:
16 05/TC |- Oh ngay 01/01 Vinh vién |Nguyén Thi Van
- Oh ngay 01/7 5 nam
17 06/TC PAhiéu ‘fhu, Rhiéu cl?i, phiéu xuat nhap kho khéng luu & 5 nam Nguyén Thi Van
tap chung tir ké toan
Chuong trinh, ké hoach, bao céo vé cong tac xay dung co
ban cua xa:
18 07/TC - Hang nim, nhiéu nim Vinh vién [Nguyén Thi Van
- 9 thang, 6 thang, quy 20 nam
- Thang 5 nam
V TU PHAP- HQ TICH
Chuong trinh, ké hoach, bao céo vé cong tac thanh tra,
kiém tra, khiéu nai, t6 cdo, tiép dan cua xa : .
19 01/TP - Hang nam, nhiéu nim Vinh vién |Quach Thi Hong Ngo
- 9 thang, 6 thang, quy 20 nam




S6 S,O Vil n A N gen A 1A Thoi han DO"n.V{ Ghi
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- Thang 5 nam
20 02/TP Hb so vé cong tac phong chong tham nhiing 20nam  |Quach Thi Hong Ngo
21 03/TP H) so, tai lidu giai quyét, tra 10i cac vu khiéu nai cy thé 10 nim  [Quach Thi Hong Ngoc
99 04/TP B‘ao. fao ‘Eong‘h(_)’p Ye cong tac giai quyet, khiéu nai, td cdo Vinh vién |Quéch Thi Hong Neoc
va tiep dan hang nam
93 05/TP Pon tir khiu nai t0 cdo cta co quan, td churc, cong dan 5 nim Quéch Thi Hng Ngoc
otri dén nhung khong thuoc thAm quyén glal quyet cua
24 06/TP Cong van trao doi vé van dé thanh tra, khiéu nai, t6 céo, 10nim  |Quéch Thi Hong Neoc
tiép dan
HO so, tai lidu vé cong tac tuyén truyén, gido duc phap % , TrA
25 07/TP luat trén dia ban thanh phd Vinh vien |Quach Thi Hong Ngoc
26 08/TP Tai liéu theo ddi vé hoat dong cong ching 20ndm  |Quach Thi Hong Ngoc
27 09/TP  [Bdo cio vé viéc thuc hién cong tac hoa giai 20nim  |Quach Thi Hong Ngoc
28 10/TP Hf) so;quan 1y viéc thay doi, cai chinh, dang ky hd tich, Vinh vién |Quéch Thi H 6ng Neoc
ho khau
VI PIA CHINH
29 01/BC HO so, tai lidu quy dinh vé chi gidi xdy dung nha Vinh vién |[Pham Minh Sang
30 02/DC on SO ther df)l caAp s? d{a chinh d6i v6i chu str dung dat, Vinh vidn [Pham Minh Sang
sO muc ké toan bd dat xa
31 03/bC H6 so vé sinh mdi truong nam 2020 xa Vinh vién |Pham Minh Sang
VII VAN HOA XA HOQI
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- Tap van ban hudng dan, kiém tra cic to churc va cong X . \.
32 OLVH dan chap hanh phap luat trong hoat dong vin hoa thong Vinh vién - Cao Hoang Hai
/ - Tap chuong trinh, ké hoach van hoa, van ngh¢, thong . x . y
33 02/VH tin, tuyén truyén, thé duc thé thao Vinh vién |Cao Hoang Hai
- Van ban tai liéu thong ké dan so, lao dong, tinh hinh . x o
34 03/VH A A A i1 Vinh vien |Truong Thi My Y
viéc lam trén dia ban.
35 04/VH |- Tap van ban vé tré em Vinh vién |Tran Khoa
36| ospym || Tep van ban huéng din, gidi quyet ho so ngudi dugel e Truong Thi M§ Y
huoéng chinh séch vu dai ngudi cé cong.
37 06/VH |- Tap van ban huéng dan, giai quyét hd so ngudi duge| Vinhvién |Trwong Thi My Y
huoéng chinh sach vu dai xa hoi.
38 07/VH - Téap van ban hudng dan, gidi quyét hd so ngudi dugc i hi Mo S
huéng ché d ho ngheo, ho can nghéo Vinh vien ' Truong Thi My ¥
- Tap van ban cac cong tac phoi hgp vdi cac ban nganh, L x e
39 08/VH doan thé. Vinh vién |Truong Thi My Y
VIII HOI PONG NHAN DAN
40 | 01/HPDND |- Ho so vé cac ky hop thuong ky cia HDND xa nam 2022| Vinh vién | L& Thi Thanh Thao

Bang Danh muc hé so nay bao gom:
...29 hd so bao quan vinh vién
...01 ho so bao quan 70 nim
..14 hd so bao quan 20 nim
...02 hd so bao quan 10 nam

..11 hd so bao quan 5 nim
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